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TOPOJICKOI'O OKPYI'A CAMAPA

1. O0mme nosnoxeHus

1.1. Hactosimee Ilonmoxxenue pa3zpaboTaHo AJisi MyHUIIUTIAIHHOTO OOKETHOTO JOMIKOJIBHOTO
obpazoBaTtenbHOrO yupexneHus «LleHTp pasButus pebGeHka - getckuid camx Ne 463y
ropoackoro okpyra Camapa (manee MBJIOY) B cootrBerctBum ¢ 3akoHOM PO «O06
oOpazoBanum», Koncrurynueit u 3akonamu Poccuiickoit ®enepanuu, ykazamu Ilpesuaenra
P®, Konpenmueit o mpaBax peOenka, I'paxmanckum kojexkcom Poccuiickoit denepammm,
®enepanbubiM, 3akoHOM Poccuiickoit @enepaunn «O6 uHpopmanuu, UHPOPMATU3ALUU U
3amuTe UHpOpMaIuy, WHBIMU (efepaTbHbIMH 3aKOHAMH U HOPMATHBHBIMH IPaBOBBIMU
aktamu Poccuiickoit ®enepauun, a Takke gelctByrouM Ycraom MBJIOY  u
pacnpocTpaHseTcss Ha OTHOIIIEHUS, CBfA3aHHbIE C OXpPaHOM W HCIOJb30BAHUEM
KOH(UICHITMAIBHON NH(OpMAINA PAaOOTHUKOB U BOCITUTAHHUKOB.

1.2. 3aseayrommit MBJIOY ocymectBiser oOmiee ympaBieHHE OOeCleueHueM pexuMa
0€30MacHOCTH CBEJCHHH, Co/IepKAIINX KOH(DUICHIINATHHYIO0 HH(POPMAITHIO.

1.3. JIuma, nomyiieHHbIe K KOH(DUIEHITMATFHOW WH(OPMAIINH, JOKHBI OBITh 03HAKOMIICHBI C
HactosmmM [lonokeHnem noja poCIuch.

1.4. TlepcoHanbHble OaHHBIE OTHOCATCS K KaTETOPUU KOH(PHUIECHIHATBHON HH(POpPMAIHH.
PexxuM KOHOUAECHINATBHOCTH MEPCOHANBHBIX JAHHBIX CHUMAETCS B CIydasx 00e3TU4MBaHUS
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WIM TO0 HUCTEYEHUHU 75 JIeT CpoKa XpaHEHHUs, €CIM HMHOE HE MPeayCMOTPEHO
3aK0HOaTeENLCTBOM PD.

1.5. Hacrosiiee Ilonoxenune yTBep:kIaeTcss 1 BBOAUTCA B JEHCTBUE MPHUKA30M 3aBEAYIOLIETO
MB/IOY u sBnsercss o0A3aTENbHBIM AJI WCIOJHEHHUS BCEMH COTPYIHUKAM OpraHu3alluH,
UMEIOIIMMHU JIOCTYN K KOH(HISHIMAIbHOW HH(POpMAalMU AOMIKOIBHOIO 00pa30BaTEIbHOIO
YUpEXKICHUS.

1.6. Paborauku MBJIOY nokHBI OBITH O3HAKOMIICHBI II0J] POCHHCH C JOKYMEHTaMH
JIOIIKOJIBHOTO 00pa30BaTEIbHOTO YUYPEXKJICHHS, YCTaHABIMBAIOUIUMU TMOPAIOK 0OpabOTKH
MePCOHAIBHBIX JAHHBIX PAOOTHHKOB, a TaK)Ke 00 MX MpaBax U 00s13aHHOCTSAX B ATOM 00JaCTH.

1.7. B ycTaHOBIIEGHHOM 3aKOHOM MOpPSJKE CYOBEKT NMEPCOHANBHBIX JAHHBIX AAET MUCHMEHHOE
coryiacue Ha 00pabOTKy CBOMX IEPCOHAIBHBIX TaHHBIX.

1.8. B nensix 3aniuThl IEPCOHANBHBIX TAaHHBIX PAOOTHUK/POAUTEINH (3aKOHHBIN MIPEACTABUTED)
o0ydJaromerocss UMeeT Mpaso:

— TpeOoBaTh HCKIIOYEHUS WM HCIPABICHHUS HEBEPHBIX WA HEMOJHBIX TMEPCOHATBHBIX
JTAHHBIX;

— Ha CBOOOJIHBIN JOCTYIl K CBOMM IE€PCOHAJIBHBIM JaHHBIM, BKJIIOYAs MIPABO HA MOITyYEHUE
Komnui J1I000H 3amucu, coaepskaiieil mepcoHallbHbIE TaHHBIE;

— OIpPEACIIATh CBOMX MPEICTABUTENEH JIJIsl 3aIIUTHl CBOMX MEPCOHAIIBHBIX JAHHBIX;

— Ha COXPAHEHUE U 3aLIUTY CBOEH JIMUHOM U CEMEMHON TalHBbI;

— mpaBo oOxanoBath naeiictBuss MBJIOY, B cnyuae HapylieHUsT 3aKOHOIATENbCTBA O
MEPCOHAIIBHBIX JAHHBIX.

1.9. PaGoTHHK / BOCIUTAHHUK (€T0 3aKOHHBIN MPEICTABUTEIH) 00s3aH:

— B YCTAHOBJIEHHOM 3aKOHOJATEJIbCTBOM TMoOpsake mnpenoctaBiate MB/IOY  komruiekc
JIOCTOBEPHBIX, JOKYMEHTUPOBAHHBIX [IEPCOHAJIBHBIX JIAHHBIX;

— CBOEBPEMEHHO co00IIaTh 00 N3MEHEHNUHU CBOUX MEPCOHANBHBIX JaHHBIX (cTaBuTh MBJIOVY B
M3BECTHOCTh 00 M3MEHEHUU (DamMUINK, UMEHHU, OTYECTBA, JAThl POXKIACHUS, CMEHBI MMACIOPTa,
YTO TMOJNy4YaeT OTpakeHHue B HMH(POPMAIMOHHOW Oaze MaHHBIX, a TaKXke B JIOKYMEHTaX,
COJIepKaluX MePCOHANIbHBIE JaHHBIE).

2. TepMuHBI U onipeaeieHUs
2.1. Jlna ocymectBiaeHus uLened Hacrosimero IlojoxeHHs HCHONIB3YHOTCS CleayrOIIne
TEPMHHBI U ONIPEACIICHUS.

2.2. KonpunenunanbHasa uHdopmaumusa — JitoOble CBEACHHS, COCTABISIONINE CIYXEOHYIO,
KOMMEPUYECKYIO TaliHYy, BKJIIOYas IIEPCOHAIbHBIE JAHHBIE COTPYIHUKOB U BOCIIUTAHHUKOB.

2.3. Oobaagarenb KoHPUIEHUHAJILHOW HWHPOpMAUMU - JIUIO, KOTOpOE BIaJeeT
uHOpMaIMel, COCTABISAIONIEH KOHPUISHIIMAIBHYIO HH(OPMAINIO, HA 3aKOHHOM OCHOBAaHUH,



OTPaHMYWIIO JIOCTYN K OJTOH WH(POpPMAIMM M YCTAaHOBWJIO B OTHOIIEHUH €€ PEXHUM
KOH(UICHITUAITBHON WH(OPMAIIHH.

2.4. OO6namareneM wuH(MOpPMAIMK, COCTABISIONEH KOHMUICHITMAIBHYI0 HH(POPMAIIHIO,
SIBIISIETCSI TOITKOJIEHOE 00pa30BaTEeIbHOE YUPEIKICHHE.

2.5. Undopmanus — cBeneHus (CooOmIeHUs, JaHHBIC) HE3aBHCHMO OT (OPMBI HX
IpeICTaBICHUSI.

2.6. CayxedHasi TaiiHa - 3TO HayYHO-TEXHUYECKAs, TEXHOJIOTUYECKas, MPOU3BOACTBEHHA,
(uHAHCOBO-9KOHOMUYECKass MU MHAss MH(opManus (B TOM YHCIE COCTAaBIISIOMIAs CEKPEThI
IpOM3BOJACTBAa (HOY-Xay)), KOTopas HMeeT JCHCTBUTENbHYIO WJIM IOTEHLUAIbHYIO
KOMMEPYECKYI0 ILIEHHOCTb B CHJIy HEU3BECTHOCTHM €€ TPETbUM JIMIAM, K KOTOPOM HET
cBOOOJIHOTO JIOCTYIa Ha 3aKOHHOM OCHOBAHMHM, U B OTHOLIEHUH KOTOPOI oOjanaTeneM Takon
uH(OpPMalLIUY BBE/IEH PEXKUM KOMMEPYECKOM TalHBI.

2.7. Nndopmarusi MOKeT OBITh OTHECEHa K CIIy)KeOHOHM TaifHe B TOM, Cily4ae, €Cld OHa
NoJiyuyeHa, pazpaboTaHa B MPOLECCE OCYIIECTBICHUS TPYAOBBIX IPABOOTHOILIEHUH U HE BIEYET
(HEe MOJKET TMOBJIEYb) MOJYYCHHS TPUOBLITN 001agaTeseM Takoi nHPOopMaIIUH.

2.8. City)xeOHYIO TaifHy OpraHW3allid COCTABJISIIOT JIFOOBIE CBEJICHHUSI, B TOM YHCIIC CBEIICHUS,
colepkaimuecss B CIYXEOHOW Tepemnucke, TeledOHHBIX TMEPEeroBopax, IMOYTOBBIX
OTIIPABJICHUSX, TeJIETPAPHBIX U UHBIX COOOIICHHUAX, IEPEAABAEMBIX 110 CETSIM dJICKTPHUUIECKOU
U TIOYTOBOM CBSI3U, KOTOpPBIE CTalld M3BECTHHI PAOOTHUKY OpraHU3allMd B CBSI3U C
HCTIOJTHEHHUEM UM BO3JI0’KEHHBIX HA HETO TPYAOBBIX 0053aHHOCTEH.

29. K cnyxeOHOIl TaliHe He OTHOCHTCS UH(GOpPMalUs, pas3rialleHHas JJIOUIKOJIbHBIM
00pa30BaTEIbHBIM YUPEKJICHHEM CAMOCTOSATENbHO WIM C €ro Ccorjacus, a TakkKe HHas
uH(poOpMalMs, OTpaHUYEHHUs JOCTyNa K KOTOPOM HE JONYyCKalTCd B COOTBETCTBUHU C
3aKOHOAATENBCTBOM PD.

2.10. Kommepueckas TaiiHa - 3TO peXUM KOHQUIACHIMAIBHOCTH WH(GOPMAIINH,
NO3BOJISIONIMM ee 00JanaTeNio MpU CYIIECTBYIOIIMX WJIM BO3MOXHBIX OOCTOSITEIBCTBAX
YBEJIMYHUTD JIOXOJIbI, M30€KaTh HEONMPABIAHHBIX PACXOJIOB, COXPAHUTH MOJO0KEHHE Ha PBHIHKE
TOBapoOB, palbOT, yCAYr WIH MOJYyYUTh MHYI0 KOMMEpPYECKYIO BBITOJly; HayYHO-TEXHUYECKas,
TEXHOJIOTUYecKasi, MPOU3BOJICTBEHHAs!, (PMHAHCOBO-3KOHOMUYECKasi WM MHas uHpopmanus (B
TOM 4YHUCJIE€ COCTaBIJISIONIAsl CEKpeThl MpOU3BOACTBA (HOy-Xay)), KOTopas HMeeT
JNEHCTBUTENbHYIO WM MOTEHIHAIbHYI0 KOMMEPYECKYIO IIEHHOCTh B CHUJIy HEM3BECTHOCTH €€
TPETbUM JIMLAM, K KOTOpPOMl HET CBOOOJHOTO JOCTyNla Ha 3aKOHHOM OCHOBAaHHHM U B
OTHOIIEHUH KOTOPOM o0JafareneM Takoi HHPOpMauu BBEJIEH PeKUM KOMMEPUYECKOW TalHBI.

2.11. adopmanusa MoKeT ObITh OTHECEHA K KOMMEpPYECKOW TailHe B TOM, ciiydyae, €cli OHa
MoJIyuyeHa, pa3paboTaHa B MPOIECCE OCYUIECTBICHHSI TPYIOBBIX MPABOOTHOIICHHM, OO B
pe3yabpTaTe rpa)/aaHCKO-TIPABOBBIX OTHOIIECHUH, BIEKYIAsl WM MOTYIIAs MTOBJIEYb TOTyUCHHE
npuObUIH 00JIaAaTeNneM Takoi HHPOpPMaIIUH.



2.12. BpaueOHas Taiina - 3To uHbopmaIus o pakre oOpameHus 3a METUIIMHCKON TTOMOIIIBIO,
COCTOSIHUY 3JIOPOBbS TPAKJaHUHA, IMATHO3E €T0 3a00JIEBAHUS U UHBIE CBEICHMUSI, IOTyICHHBIC
IIPH €ro 00CIICIOBAaHUH M JICUCHHUH.

2.13. IlepcoHanbHble AaHHbIE COTPYAHHMKA, oOydawulerocsi — mro0as HHPOpMALH,
OTHOCSIILIASICS. K COTPYIHUKY, OOyUYBAIOLIEMYCsl KaK CYOBEKTY NEpCOHAJIBHBIX JAaHHBIX, B TOM
yycie ero paMuims, UMsi, OTYECTBO, IO/, MECALL, AaTa U MECTO POXKAECHUS, apec, CEMENHHOE,
coluanbHOE, MMYILECTBEHHOE IIOJOXKEeHHe, oOpa3oBaHMe, HpodeccHs, TOXOIbl, Ipyras
uHpopMalus, CBeACHHS O (akTax, COOBITHSAX U OOCTOSTENBCTBAX MKHU3HU COTPYIHHUKA,
BOCIIMTAHHMKA, MIO3BOJIAIOIINE UACHTU(PUIUPOBATH €r0 JUYHOCTb.

2.14. Jloctyn K kKoHpUIEHIHAILHON MH(OPMANMH - 03HAKOMJICHHE OMPEICICHHBIX JIUII C
uH(pOpMalLIMel, COCTAaBISAIOUIEH TailHy, ¢ coryiacus ee oOnajnarens WIM Ha MHOM 3aKOHHOM
OCHOBAHUU TIPH YCIIOBHH COXPaHEHUS KOH(PUICHIINATLHOCTH dTOW HHPOPMAITUH.

2.15. Ilepenaua koHuUAeHIHAIBHOH wuHpopManuu - Tepenada HWHPOPMAINH,
cocTaBislIoIIed TaliHy M 3a()MKCHUPOBAHHOM Ha MaTepHaJbHOM HOCUTENe, ee oOjanaTeseM
KOHTPareHTy Ha OCHOBAaHHUU JIOTOBOpa B OOBEME M Ha YCIIOBUSX, KOTOPbIE MPETYyCMOTPEHBI
JIOTOBOPOM, BKJIKOYasi yCIOBUE O MPUHATHUH KOHTPAr€HTOM YCTAaHOBJIEHHBIX JOTOBOPOM MEp IO
OXpaHe ee KOH(UIEHIIMAIbHOCTH.

2.16. IlpenocraBienne mHGOPMALIMU, COCTABJSIOIIEN TaiiHy - Tmepegavya WHGOpPMAIIUH,
COCTaBJISIIONICH TaiiHy W 3a()MKCHPOBAHHOW HA MaTepPHAIbHOM HOCHTENe, ¢ oljamaTeseM
opraHaM TOCYIapCTBCHHOW BJIACTH, WHBIM TOCYIApPCTBEHHBIM OpraHaM, OpraHaM MECTHOTO
CaMOYIIPABJICHHSI B IIEJISAX BBIMOTHEHUS UX ()YHKIIUH.

2.17. Pasrnamenue koHpuaeHHUAIbHOH uHpOpMAUMHU - JCWCTBUE WM Oe3lelicTBUE, B
pe3ylbTare KOTOphIX WH(MOpMAIMs, COCTAaBISIONIAs TaiHy, B JIIOOOH BO3MOXHOU (opme
(ycTHOM, MUCBMEHHOM, UHOU (hopMe, B TOM YHCII€ C MCIOIb30BAHUEM TEXHUYECKUX CPEJICTB)
CTAHOBUTCS M3BECTHON TPETHUM JIMIAM Oe3 corjlacus oOiajmaress Takod mH(popMamuu o0
BONPEKH TPYAOBOMY UITU TPAXKIAHCKO-TIPABOBOMY JOTOBOPY.

3. Uupopmanus, ABJIASIOMASCH KOHPUACHINAIBHON U J0CTYI K Hell
3.1. Ilepeuenr KoH(}UIECHIIMATLHON HH(POPMAIIMH OpPraHU3aIllMd YTBEPKIACTCS MPHKA30M
3aBenyroniero Mb/I0V.

3.2. Kaxnplid COTpYAHHK, TOTYYAOIUN TOCTYNl K KOH(DUICHIIMATFHOU HH(pOpPMAIUU, B TOM
quciIe K TICPCOHAIBHBIM JaHHBIM, TIIOJANKCHIBACT O00S3aTENBCTBO O HepasMIalICHUH
KOH(pHUIESHIIMAIBHON HHPOPMAIIUY, B TOM YHCIIE CBEICHUN O NMEPCOHAIBHBIX JAaHHBIX, a TAKKE
yBEIOMJICHHE 00 OTBETCTBEHHOCTHM B CiIy4ae HapylIeHUs TpeOOBaHWHA JCHCTBYIOIIETO
3aKOHOJATENLCTBA B cpepe 00pabOTKN MEPCOHATBHBIX TaHHBIX.

3.3. COoucok COTpPYIHHUKOB, TOMYUIEHHBIX K paboTe ¢ KOHPUACHIMAIbHON HHOpMalUei,
YTBEPKIAETCS MPUKA30M 3aBEIYIOILETO.



3.4. C KaxIbIM COTPYJHHKOM, HUMEIOIIUM JOCTYNl K KOH(UIACHIHUAIBbHONW HH(POpPMAIIUH,
3axitouaercsa CorjanieHue o Hepas3riallleHuy TaHHOW HH(OopMaInH.

3.5. B cocTaB nepcoHanbHbBIX JAHHBIX BOCIIUTAHHUKA BXOMSAT:
— OUO;

— TI0J1;

— JlaTa pOXKJCHUS;

— aJIpec perucTpaIny;

— (dororpadus;

— azipec (aKTUIECKOTO MPOKUBAHUS,

— KOHTAKTHBIHN Tene(oH;

— JIaHHbIE CBUJIETENILCTBA O POXKJICHUU,

— MEIHMIIMHCKHUE TaHHEIC,

— HWHBIC JaHHbIE, HEOOXOMMBIE JIJISl OpraHu3aIiy y9eOHOTo MmpoIiecca.

3.6. B cocraB nepcoHanbHbIX JaHHBIX COTPYIHUKA BXOJIAT:

— aHKeTHbIE 1 OuorpaduyecKkue JaHHbIE;

— (oTtorpadus;

— 00pa3oBaHue;

— CBEJICHUS O TPYJOBOM U OOIIIEM CTaxe;

— CBEJICHUS O COCTaBE CEMbH;

— MAaCMOPTHBIC TAaHHBIE,

— CBEJICHUSI O BOMHCKOM Y4eTe;

— CBEJICHUS 0 3apa0OTHOM TUTaTe COTPY/THUKA;

— CBEJICHUS O COIUATBHBIX JIbIOTAX;

— CIEIUATBHOCTD,

— 3aHMMaeMast I0JDKHOCT;

— HaJIM4ve CyJUMOCTEM;

— aJ|pec MecTa )KUTEIhCTBA;

— JoMaIrHu# TenedoH;

— MECTO pabOThI WK y4eObl WICHOB CEMbU U POJICTBCHHUKOB;

— CoJIep KaHKe TPYIOBOTO JIOTOBOPA;

— COCTaB JICKJIApUPYEMBIX CBEJICHUH O HATMYUU MAaTEPHAIIbHBIX IEHHOCTEH;
— coJIep KaHKe JICKIIapaliiy, MoaBacMOi B HAJIOTOBYIO MHCTICKIIUIO,

— MOJJIMHHUKU U KOMTUHU TIPUKA30B IO TUYHOMY COCTaBY;

— JIMYHBIE JIeTIa ¥ TPY/IOBbIE KHUKKU COTPYTHUKOB;

— OCHOBaHMSI K TIPUKa3aM IO JJUIHOMY COCTaBY;

— Jlena, cojepiKallue MaTepuaibl M0 TOBBINICHUIO KBATHU(PUKAIMU W TEPEHOJTOTOBKE
COTPYJIHUKOB, UX aTTECTaIlNH, CIIY)KCOHBIM pacciie/I0BaHUSM,

— JaHHBIC TIPEIBAPUTEIIBHBIX M MIEPUOIUYCCKUX MEIUIIMHCKUX OCMOTPOB;
— WHBbIE HEOOXOAMMBbIE TaHHBIC.

4. Ilopsinok odpameHuss KOHPUIEHIIMATBLHOH HHPoOpMaLH
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4.1. CBeneHusl, cocTaBisIomUe KOHPUICHINAIBHYIO HH(OPMAIIHIO, MOTYT OBITH BBIPA)KEHBI B
NUCHbMEHHOM, yCTHOM u wuHBIX Qopmax. KondunennmanpHas uWHPOpMANKs, CTaBIIas
M3BECTHOW COTPYJHHMKY W3 MUCHMEHHBIX, YCTHBIX M MHBIX HCTOYHUKOB, OXPAHSAETCS PaBHBIM
o0Opazom.

4.2. KonduaenuuanbHas uH(OpMalys, CcTaBllas W3BECTHOW COTPYIHUKY U3 YCTHBIX
MCTOYHUKOB, HE JOJDKHA OBITH UM pasrianieHa. B ciydae pasrnamenus JaHHOW MHGOpMaluu
COTPYIHUK HECET OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHO/IATE€IbCTBOM MOPSIIKE.

4.3. TlucbMeHHbIE M MAIIMHHbIE HMCTOYHMKM HH(QOpMALUU, COAEpXKAIIHUE CIY)KEOHYI0 U
KOMMEPYECKYIO TaliHy, MOIeXkaT yu€Ty U CelMaJIbHOMY 0003HAYEHHUIO.

4.4. B ciayyae HEOOXOJAMMOCTH ONEPATHUBHOIO JOBEACHHS 10 3aWHTEPECOBAHHBIX JIHUII
CBEJICHUH, COCTaBISIONIMX TailHy, 3aBEAYIONIMM CTABUTCS PE30JIONHUS HA CAMOM JOKYMEHTE,
coJieprKallleM CIyKeOHYI0 W1 KOMMEpYECKYyIo TaliHy. Takoe pa3perieHue T0JKHO COAepKaTh
nepeueHb (aMUIUN COTPYIHUKOB, OOS3aHHBIX O3HAKOMHUTBCS C JIOKYMEHTAMU WIH HX
UCIIOJIHUTh, CPOK WCIOJHEHUS, JpYrHe YKa3aHus, IMOANUCH PYKOBOAWUTENS U JaTy.
3aBenyronMii  MOXET TMpU HEOOXOJUMOCTH TPEIYCMOTPETh OTPAHUYEHUS B JOCTYIIC
KOHKPETHBIX COTPYTHUKOB K OIPEIECTICHHBIM CBEICHUSM.

4.5. He pomyckaercsi pasrjalleHHE CBEIEHHUI, COCTABIAIOIIMX BpauyeOHYIO TallHy JHUIAMH,
KOTOPBIM OHM CTaJIM U3BECTHBI NPU 00YUEHUH, UCIIOIHEHUHU MTPO(ECCHOHATBHBIX, CIYXKEOHBIX
U UHBIX 0053aHHOCTEHN, KpOME CITy4yaeB, YCTAaHOBJICHHBIX B HacTosieM [lonoxenun.

4.6. C cornacusi TrpakJaHMHA WJIH €ro 3aKOHHOrO (YMOJHOMOYEHHOIO) MpeACTaBUTENs
JIOTIyCKaeTCs Tepeiada CBEACHUM, COCTABISMIONIMX BpaueOHYIO0 TaliHy, APYTUM Tpak/iaHaMm, B
TOM YHCJI€ JOKHOCTHBIM JIMIIAM, B MHTEpecax OOCIEeIOBAaHMS W JICUCHHS TpaKIaHUHA, JUIS
MPOBEJICHUSI HAYYHBIX WCCIEIOBAHUMN, MyOJHMKAIMU B HAYYHOU JHUTEpaType, UCIOIb30BAHUS
ATUX CBEJCHUMN B YUICOHOM IMPOIECCE U B UHBIX IIEIISIX.

4.7. 3aKOHHBIMH MNpCACTAaBUTCIIAMUA  ABJIAIOTCA POAWUTCIIM, YCBIHOBUTCIW HJIW IIOINCYUTCIIN
Jquna.

4.8. IlonHoMOuMs poauTens (3aKOHHOTO MPEJCTaBUTENS) OOYyYarolerocss MOATBEPKAAFOTCS
CIEAYIOIMMH JOKYMEHTaMU:

— POAMTENH — MACHOPT, CBUJACTENBCTBO O POXKICHUN PEOCHKA;

— ONEKyHbl — macnopT (MHOW MOKYMEHT, YAOCTOBEPSIIONIMI JIMYHOCTbH), PELIEHUE opraHa
ONEKH W TOMNEYUTENbCTBA, JHOO pelieHre cyaa 00 yCTaHOBIGHUH OMNEKH Haj JHIOM U
Ha3HA4YCHUH OIEKYHa;

— TIOMEYUTENH - MacnopT (MHOW JOKYMEHT, YAOCTOBEPSIOLIUN JTIMYHOCTh), PEIICHUE OopraHa
OTIEKH U TONICYUTENbCTBA, JTUOO0 pelieHne cya 00 yCTaHOBICHUHU MOTIEYUTENbCTBA HAl TUIIOM
Y Ha3HAUYECHUH MOMECUUTEIS.



4.9. YIOJTHOMOYEHHBIMU MPEACTABUTENSIMU SIBISIOTCS JIUIA, ACHCTBYIOIIME HA OCHOBaHUU
HOTapHaJIbHO yIOCTOBEPEHHON JOBEPEHHOCTH.

4.10. IlomHOMOYMS TPEACTABUTENA IOATBEPKAAIOTCS HOTAPHAIBHO  YAOCTOBEPEHHOU
JOBEPEHHOCTBIO.

4.11. Tlom oOpabOTKOW mMEpCOHANBHBIX JAaHHBIX MOHUMaeTcs cOOp, cHUcTeMaTu3alus,
HakoIUIGHWe, XpaHEeHHWe, yTOYHeHHe (OOHOBJICHHE, HW3MEHEHHE), HCIOJIb30BaHUE,
pacrpocTpaHeHue (B TOM YHCIE Tepeaada), o0e3TnYuBaHue, OJIOKHMPOBAHHME, YHHYTOXEHUE
MEPCOHAIBHBIX JAHHBIX U JI000€ APYroe UCIOIb30BaHUE IEPCOHAIBHBIX JaHHBIX.

4.12. B nenax oOecreyeHuss TpaB M CBOOOJ YeEJIIOBEKA M TpakJaHWHA COTPYIHUKH
OopraHu3anuu Impu o0pabOTKE MEepCOHANBHBIX AAHHBIX O00s3aHBl COOMIOJATh CIEAYIOIINE
obmmue TpedoBaHNS:

4.13. O6pa60T1<a IICPCOHATIbHBIX HAHHBIX MOXKCT OCYIICCTBIIATHCA MCKIIOYHUTCIBHO B LCIIAX
OKa3aHUusA O6pa30BaTeJIBHBIX YCIIYI HAUICKAIICTO Ka4CCTBa U O6T>éMa, B I CJIIX BBIIIOJTHCHHA
YCJIOBI/Iﬁ TPyAOBOTO I0OTroBOpa, B MHBIX NPCAYCMOTPCHHBIX 3aKOHOAATCIILCTBOM ClIydasaX;

4.14. Tlpu ompeneneHnn oObeMa M COJAEpKaHUS, 00padaThIBAEMBIX MEPCOHAIBHBIX JaHHBIX
o0yyJaromerocs COTPYIHHUKH 00pa3zoBaTeIHLHOTO VUPEKACHUSA  PYKOBOACTBOBATHCS
Koncturynueii Poccuiickoit @eaepanuu u GpeaepalbHBIMA 3aKOHAMH.

4.15. cnonb30BaHWE MEPCOHANBHBIX JAHHBIX BO3MOYKHO TOJIBKO B COOTBETCTBUU C LEISAMH,
ONPEACTUBIIUMU UX TTOJTyUYCHHE.

4.16. IlepcoHanpHble JaHHBIE HE MOTYT OBITH HCHOJB30BaHbl B LEISIX NPUYMHEHUS
UMYIIECTBEHHOT0, (PU3MYECKOTO M MOPAJIBHOTO Bpeaa rpaxk/aHaM, 3aTPyAHEHUS pealn3aluu
npaB 1 cBoOoa rpaxiaaH Poccuiickoit ®eneparnuu. Orpanuuenue npas rpaxaan Poccuiickoi
denepanuy Ha OCHOBE MCIONIB30BaHUA MHPOpMALUU 00 UX COLMAIBLHOM MPOUCXOXKICHUH, O
pacoBOM, HALMOHAIBHOM, SI3bIKOBOM, PEJINTHO3HOW U MAPTUMHON NPUHAUIEKHOCTH 3alPEIICHO
Y KapaeTcsi B COOTBETCTBUU C 3aKOHOIATEIbCTBOM.

4.17. Ilepemaua TmiepCOHANTBHBIX JIAHHBIX BO3MOXXHA TOJIBKO C COIVIACHS CyOBEKTa
NEPCOHAIBHBIX JAHHBIX WJIM €ro 3aKOHHBIX NPEACTaBUTENEH B cClydasX, MOpsMO
MPEAYCMOTPEHHBIX 3aKOHOJATEIHCTBOM.

4.18. Ilpm mnepenaye MNEpCOHANBHBIX JaHHBIX 3a NpPEJEibl OpraHU3alud, COTPYIHUKH
OpraHu3aluy He JOKHBI COO0IATh 3TH JIaHHbIE TPEThel CTOpOHE 0€3 MUCbMEHHOTO COTiacus
cyOBbEeKTa MEePCOHANBbHBIX JIaHHBIX, 32 UCKIIOUYEHUEM CIy4YaeB, KOria 3TO HEOOXOAUMO B IENSIX
NPEeNYyNpPEKIEHUS YIPO3bl KU3HU U 3I0POBBIO I'Pa)KAaHMHA WIM B CIIy4asX, YCTAHOBJIEHHBIX
benepabHBIM 3aKOHOM.



4.19. Bce Mepbl KOHQUAECHLIMAIBHOCTUA MpHU cOope, 00paboTKe W XpaHEHHM IMEePCOHAIbHBIX
JAHHBIX PacIpPOCTPAHSIOTCA KaK Ha OyMa)kKHblE, TAaK U Ha 3JIEKTPOHHBIE (C MCIOJIb30BAHUEM
CPEICTB aBTOMAaTW3allud U 0€3 MHCIIOJIb30BaHUS CPEJCTB ABTOMATHU3ALMM) HOCUTENIH
MH(pOpPMaLINH.

4.20. He pmomyckaercs oOTBe4YaThb Ha BONPOCHI, CBS3aHHBIC C Tepenadeid NepCOHATbHOU
uHpopmanuu o tenedony uiu daxcy.

4.21. XpaHeHue NepCOHANbHBIX JaHHBIX JOJKHO MPOUCXOIUTH B MOPAIKE, UCKIHOYAIOIEM UX
yTpaTy WU UX HENIPAaBOMEPHOE HCIOIb30BaHNUE.

5. Oxpana koHpuIeHIHATBLHOH HHPOPMALMH
5.1. B nensx oxpansl KOHQUACHINAIBHON HHPOPMALMK COTPYIHUK O0S3aH:
— co0uIr0/1aTh YCTAaHOBJICHHBIN peXUM OXpaHbl TaKOM MH(OpMaLUY;
— HE pa3riamarb KOHQUIACHIHAIbHbIE CBEICHUS, CTABIIUE EMY U3BECTHBIMU U3 MUCHBMEHHBIX,
YCTHBIX M MHBIX UCTOYHHUKOB U HE UCIOJIb30BaTh 3Ty UH()OPMALIUIO B JIMYHBIX LIETX;
— o0ecneunTs HEBO3MOXHOCTh yTPaThl (LI€IOCTHOCTh U COXPAHHOCTh, COOJIIOJICHHE MOPSIKa
XpaHEHHUs) JOKYMEHTOB, COJEPKALINX YKa3aHHbIE CBEJCHUS;
— o0ecneuynTh HEBO3MOXXKHOCTh HECAHKLIMOHHPOBAHHOTO JOCTyNa K JOKYMEHTam,
coJiepKalluM KOH(PHUISHIUAIbHYIO HH(POPMALIHIO, HAXOAAIIUMCS B €0 BEJCHUH;
— IpH YBOJIbHEHHUH MPEACTABUTh MUCbMEHHBIM OTUET 3aBEYIOLIEMY, TUOO YIIOTHOMOYEHHOMY
JMILY O JOKYMEHTax, COJAEpKalIuX KOH(QHUISHIUAIbHbIE CBECHHSI, KOTOPbIE YKa3aHHOE JIULO
UCIIOJIb30BAJI0O TPU HCIOJIHEHHMH CBOMX TPYIOBBIX OOs3aHHOCTEH, a Takke Mepenarhb
YIOJHOMOYEHHOMY JIMIY TMpH MPEKpalleHUH TPYAOBBIX OTHOILIEHUN HMeEMIIUecs B
NOJb30BAaHUM  COTPYJIHUKA MaTepHalibHble W HMHbIE HOCUTENH KOH(UICHIMAIbHOU
MH(pOpPMALIUH.
— paboTaTh TOJBKO C TeMHU KOH(UICHIMAIHHBIMU CBEACHUSMHU U JOKYMEHTAMHU, K KOTOPHIM
OH TOJYYHJI JIOCTYH B CHIJIy CBOHMX CIY>KEOHBIX OO0S3aHHOCTEH, 3HAaTh Kakue KOHKPETHO
CBEJICHUS TOJJIeKAT 3alUTE, a TAKXKE CTPOro COOI0IaTh MPABHIIA MOJIb30BAHUS UMH.

5.2.  CoTpynHHMKH, [JONYIICHHBIE K CIYy)KEOHOH, KOMMEPYECKOW TaliHe, O00s3aHbI
He3aMeJUITTeNbHO coo0muTh 3aBeayromemy MBJIOY o npomaxke TOKyMEHTOB, MAalllWMHHBIX
HocuTesel WHGOpMAIMK, COAEPXKAIIMX KOH(PHUICHIMAIbHbIE CBEICHUS, a TaKkKe O
HECaHKLIMOHUPOBAHHOM JOCTyME JIMIl K Takod MHGOpMalUU, WM O TOMBITKE MOJA0OHOTO
JOCTYyTIA.

5.3. o dakrty pa3riameHus: KOHQUISHIUATIFHON UHGOPMaLIUY, TOTEPU JOKYMEHTOB U MHOTO
HECAHKIIMOHUPOBAHHOTO JTOCTYNA K KOH(PHUICHIMAIBHBIM CBEICHUSAM, IPOBOIUTCS CIIy>KeOHOE
paccieoBaHue, IO  pe3yJbTaTaM  KOTOPOrO  BHHOBHBIE JIMIA  IPUBIEKAIOTCA K
OTBETCTBEHHOCTH.

5.4. Tlpu ydactum B pabOTe€ CTOPOHHUX OpraHU3AMUN COTPYIHUK MOXKET 3HAKOMHUTH HUX

NPEJCTaBUTENCH CO CBEACHUSMH, COCTABIISIOUIMMH CIY)XKEOHYIO MM KOMMEPYECKYI0 TailHy,
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TOJIBKO C MUCbMEHHOTO paspelieHus 3apeayromero Mb/IOY. 3aBenyronmii mpu 3T0M JOJKEH
ONPEAETUTh KOHKPETHBIE BOIIPOCHI, MOIEKAIINE PACCMOTPEHHIO, U YKa3aTh, KOMY U B KAaKOM
00beMe MOXKeT OBITh coOO0ITIeHa HHGOPMAITHs, TTOJIeKAIIAs 3aIUTE.

5.5. Tlo obmiemy mnpaBWwiIy JOCTYI TMOCTOPOHHHUX JIHI[ K CBEICHHSIM, COCTABIISIOIIUM
BpaueOHyI0 TallHy, He JOIyCKaeTcs, 3a UCKIIOUYEHHEM CIy4yaeB, YCTaHOBJICHHBIX
JIEUCTBYIOIINM 3aKOHOJIATEILCTBOM, a Takxke HacTosmuM [lonoxxeHuem.

5.6. 3ammuTa MEepCOHAIBHBIX JaHHBIX MPEACTABISAET COOOM TEXHOJIOTHYECKHMA IpoIiece,
OpEeAYNPEXKTAIONIUA  HApYyIIEHHEe  JOCTYIMHOCTH,  IEJIOCTHOCTH, JOCTOBEPHOCTH U
KOH(DUICHIIMATBPHOCTH TEePCOHANBHBIX JaHHBIX W, B KOHEUYHOM CcueTe, 00CeCIeYMBAOIINI
JIOCTATOYHO HAJEKHYI0 0e30MacHOCTh HWH(GOpPMAllMd B TMPOILIECCE YIPABICHUYECKON U
MIPOU3BOJICTBEHHON JIEATEIILHOCTUA OPTaHU3aIIUH.

5.7. 3amuTa NMEPCOHANBHBIX JaHHBIX OT HEMPABOMEPHOTO WX HCIOJIb30BaHUS WM YTPaThI
JIOJDKHA OBITH 00ECIIeUueHa B MOPSIKE, YCTAHOBIEHHOM JEHCTBYIOIIUM 3aKOHOJATETHCTBOM.

5.8. 3amuTa BKIIOYAET B c€0s CIASAYIONINE MEPHI:

— OrpaHWYEHUE U perjaMeHTalusl JOCTyMma COTPYAHUKOB K TEPCOHAIBHBIM JaHHBIM C
YCTaHOBJICHUEM KOHKPETHBIX ITpaB JOCTYIIA;

— CcTporoe m30upaTelbHOe M O0OOCHOBAHHOE pacIpeieicHue IOKYMEHTOB M HH(pOpPMAIUU
MEXy COTPYIHUKAMU OpPTaHHU3alNH;

— panuoHaJIbHOE M SPTOHOMHUYHOE pa3MEIIeHHE PadOunX MECT COTPYIHHKOB OpTaHHM3allHH,
UMEIOIINX JOCTYN K TMEPCOHAIBHBIM JaHHBIM, MPU KOTOPOM HCKIIOYaNach Obl ClydaiiHas
yTeuKa 3alluilaeMoi HHPOpMaIIHH;

— O3HAKOMJICHUE COTPYAHUKOB OpPraHU3alMH C TPeOOBAaHUSIMU HOPMATHBHO — METOJIMYCCKUX
JIOKYMEHTOB 10 3aIIiTe HHPOPMAIIUK O NTEPCOHATBHBIX JaHHBIX;

— HaJu4Yue HEOOXOJHUMBIX YCIOBHHM B TOMEIICHUW IS PadOThl ¢ KOH(PHUIACHIIMATbLHBIMU
JIOKYMEHTaMH 1 0a3aMu JaHHBIX;

— OpraHm3anus MopsiaKa YHUUTOXXEHHUS WH(OpMaluu, COoAepKalllel MepcoHaIbHbIC TaHHbBIC
COTPYIHUKOB;

— peryiamMeHTalus OOpalleHHus] JTOKYMEHTOB, COJEpXKaIluX IMepCOHAIbHbIE JaHHBbIC, Ha
pabounx MecTax COTPYJIHUKOB OpraHU3AIINH;

— MPUHSATHE B YCTAHOBJICHHOM TOPSAKE MEP MO MPUOCTAHOBJICHUIO WJIW TMPEKpaIieHUIo
00pabOTKM TMEpPCOHANBHBIX JaHHBIX, OCYIIECTBISIEMOM ¢ HapylieHueMm TpeOoBaHUI
3aKOHOJIaTEJILCTBA;

— TMpUBJICYEHUE K JUCHUIUIMHAPHOW OTBETCTBEHHOCTHU JIMI], BHUHOBHBIX B HapyUICHUU
3aKOHO/IaTEJIbCTBA O MEPCOHATBHBIX JIAHHBIX.

5.9. Bce nuua, cBsi3aHHBIE C NOJIYy4YEHHEM, 0OpaOOTKOM M 3alUTON MEPCOHAIbHBIX JAHHBIX,
00s3anb! noanucath O6A3aTeNBCTBO O HEPA3TIIALICHUH MTEPCOHANIBHBIX TAHHBIX.

5.10. IIpu HMCMONB30BAaHUU W TPEIOCTABICHUM JUISI HAYYHBIX II€JICH NEepCOHAIbHBIC TaHHBIC
OJDKHBI OBITH 00€3IMYECHBI.



6. OTBeTCTBEHHOCTH 32 pa3rJameHue KOHPuIeHINATbLHOH HHpopManu
6.1. CoTpyaHHK, KOTOPBIN B CBSI3H C UCIIOJIHEHUEM TPYIOBBIX O00S3aHHOCTEH MOIYUYHIT TOCTYI
K CBEJCHUSIM, COCTABJISIOMIMM KOH(QUICHIHAIbHYIO UH(GOPMAIUIO, B CIIy4ae YMBIIUIEHHOTO
WM HEOCTOPOXKHOTO pa3riiallieHus 3ToW MH(OpMAlUU TPU OTCYTCTBUU B JIEUCTBUSX TaKOTO
COTpYJHHUKA COCTaBa MPECTYIICHUS, B COOTBETCTBUH €O cT. 192 TpynoBoro koxaekca (nanee
TK P®) BrIHOCUTCS TUCHUIUIMHAPHOE B3bICKAHHE.

6.2. Kaxnpiit corpynauk MBJIOY, nmonydaromiuit 11 paboThl KOHGUISHIIMAIBHBIA TOKYMEHT
(MHOM  MaTepuaJbHBIM  HOCUTENb KOH(HIEHUMAIbHOW HHGMOpPMalMM), CoAepKaIIUui
WH(pOpPMAIIUIO O TIEPCOHANBHBIX JTAHHBIX TMAaIlMeHTa, HECET OTBETCTBEHHOCTh 32 COXPAHHOCTh
HOCHUTENS U KOH(DUICHIINATBHOCTh HH(GOPMAIUH.

6.3. COTpyIHUK, OCYILIECTBISIOMUNA cOOp CBEIEHUHN, COCTABIISIIONINX KOMMEPUECKYIO TalHy,
HE3aKOHHBIMU CIIOCOOAMH B IIENIAX pa3MIalleHus MO0 HE3aKOHHOTO HCIOJIb30BAHMS ITHUX
CBEJICHMI, a TaK)X€ 3a MX pa3[iallleHHe WM HE3aKOHHOE MCIO0JIb30BAHUE, COBEPIICHHBIE W3
KOPBICTHOM WJIM WHOW JIMYHOM 3aMHTEPECOBAHHOCTH WM TPUYMHUBIINKA KPYIMHBIA yIiepo
OpraHu3aluy, B COOTBETCTBMU €O CT.183 VYromoBHoro konekca P® HeceT yroiaoBHYIO
OTBETCTBEHHOCTb.

6.4. Jluma, KOTOPHIM B YCTAHOBJICHHOM 3aKOHOM TMIOPSAJKE TMEpeaaHbl CBEACHUS,
COCTaBJISIOIINE BpaueOHYIO TaliHy, C y4eTOM NPHYMHEHHOTO TpakAaHWUHY yiiepOa HecyT 3a
pasriamieHue BpayeOHOW TalHBI JUCHUIIMHAPHYIO, aJMUHUCTPATUBHYIO WU YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickori ®Denepanuu,
3aKOHOAATENLCTBOM CyOBekTOB Poccuiickoit deneparym.

6.5. JIuma, BUHOBHBIE B HAPYIICHUH HOPM, PETYIUPYIOIIUX MOTyYeHUE, 00pabOTKy U 3alIUTy
MEPCOHAIBHBIX JAHHBIX paboTHuKa/00y4aronierocs, HECYT JTUCUUTTMHAPHYIO,
aIMUHUCTPATUBHYIO, TPaXXJIaHCKO-TIPABOBYIO WM  YTOJOBHYIO  OTBETCTBEHHOCTH B
COOTBETCTBUU C JICUCTBYIOIIUM 3aKOHOATEIIbCTBOM.

6.6. YTONOBHAsi OTBETCTBEHHOCTh 32 HapylIEHHWE HENPUKOCHOBEHHOCTH YacCTHOW >KM3HU (B
TOM YHCJIE HE3aKOHHOE COOMpaHKEe WM PacIpOCTPAaHEHHE CBEJICHUM O YaCTHOM KU3HU JUIIa,
COCTAaBIIAIOIIETO €ro JMYHYI0 WIM CeMEeHHYyI0 TailHy, 06e3 ero coriyiacus), HEmpaBOMEPHBIN
JOCTYNl K OXpaHsAEMOM 3aKOHOM KOMIBIOTEpHOW HWH(pOpMAIMH, HEMpaBOMEPHBIA OTKa3 B
NPEJOCTaBICHUN COOPAHHBIX B YCTAHOBJIEHHOM IOPSJIKE JOKYMEHTOB U CBEACHUH (€CIH 3TH
NesTHUSL TPUUMHWIM Bpel IpaBaM M 3aKOHHBIM MHTEPECaM I'pakJaH), COBEPILICHHBIE JIULIOM C
UCTIOJIB30BAHUEM CBOETO CIYKEOHOTO MOJOXKEHHUS HaKa3bIBaeTcs mTpadom, Tudo JUIeHneM
IIpaBa 3aHUMaTh OINPEJECICHHbIE TOJKHOCTU WM 3aHUMATHCS ONPEIEIECHHON NeATEeNbHOCTHIO,
160 apecTtoM B cooTBeTcTBHM ¢ YK PO.
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6.7. HempaBOMEpHOCTh AEATEIBHOCTH OPTaHOB TOCYJAPCTBEHHOM BJIACTH W OPTaHU3AIMH 110
cOOpy M HCIOJB30BAaHUIO NMEPCOHATBHBIX JTAHHBIX MOXKET OBITh YCTaHOBJEHAa B CyneOHOM
HOPSIIIKE.

7. 3akII04MTeIbHbIE MOJIOKEHHUS
7.1. Cpoxk nannoro [lonoxenus He orpanndeH. /lanHoe [lonoxeHue neHCTBYET 10 MPUHATHUS
HOBOTO.
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